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1. OBIIASI XAPAKTEPUCTHKA PABOYE TPOI'PAMMBI YYEBHO
TACIATITAHBI

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYuebnas nuctuminaa «lIpukianHeie KOMOBIOTEPHBIE TPOTPAMMBI B IPO(GECCHOHATBHON
JESTEIIbHOCTHY SIBJISIETCSl 0053aTelbHONM YacThio 00IIenpodeccnoHanbHOrO HUKIA OCHOBHOM
obpasoBarenbHoi mporpammbl B cooTBercTBUM ¢ PI'OC CIIO mno cnenuansHoctu 19.02.12

TexHoorus IMPOAYKTOB IMIUTAHHUA ) KUBOTHOI'O ITPOUCXOKICHHUA.

1.2. leab ¥ IuIaHUpyeMble Pe3yJbTAThI OCBOEHUS TUCHMILIUHBI:

B pamkax mporpamMmbl y4eOHOH TUCIUIUIMHBI OOYYAIOIIMMHKCS OCBAMBAIOTCS YMEHUS

Y 3HaHUs

Kon : YmMmenus 3Hanus
I1K, OK
OK 01 YMerts: 3HaTh:
OK 02 UCTIONB30BaTh  MH(MOPMAIIMOHHBIE | OCHOBHBIE METOJIBl M CPEIACTBa
OK 04 pecypchl NIl MOMCKAa M XpaHEHUs | oOpabOTKH, XpaHEHUus, Iepenayd u
OK 05 uH(popMaLuu; HAKOIUIEHUs UH(pOpMaLnu;
o0pabaTbiBaTh  TEKCTOBYIO W | Ha3HAUYEHHE, COCTaB,  OCHOBHBIC

Ta0IMYHYI0 HHPOPMALIHIO;

XapPaKTCPUCTHKU KOMIIBIOTEPA,

UCIIOJIb30BaTh JICJIOBYIO TpauKy U | OCHOBHbBIE KOMIIOHEHTBI
My.HI)TI/IMCIII/I-I/IH(bOpMaIII/IIO; KOMITBIOTCPHBIX CeTeﬁ, ITPUHIUITBL
CO3/1aBaTh MPE3EHTALIUY; HaKeTHOH nepeaavu JTaHHBIX,
HPUMEHATH AHTUBHUPYCHBIEC | OpraHU3alUI0 MEKCETEBOr0
CpeZCTBa 3aIlUThl HH(POPMALIUH; B3aUMO/JICICTBHUS;

YUATATh (MHTEepHpeTUpOBaTh) | Ha3HAUCHUE 51 IIPUHIIATIBL
uHTEepdeiic crnenuaaIu3upoOBaHHOTO | UCIOJIb30BAaHUS CHCTEMHOI'0 U
MPOTrPaMMHOI'0 oOecrieyeHns1, | MPHUKIAJHOTO IIPOrPaMMHOI'0
HaXOJUTh KOHTEKCTHYIO IOMOIb, | OOecreueHus;

paboTaTh C TOKyMEHTalueH; TEXHOJIOTHIO MOMCKa MH(OpMalUU B
NPUMEHATh  clienuanu3upoBaHHoe | MHTepHeT;

porpaMMHOE OOeCTieYeHne st
coopa, XpaHeHUS U 0OpabOTKU
uH(pOpPMAIIUK B COOTBETCTBUU C
M3y4aeMbIMH

npodeccHOHaTEHBIMH MOAYJISIMH,

MPUHIIAITEI 3aUTHl UHOOPMAIIUHA OT
HECAaHKI[MOHUPOBAHHOIO JJOCTYIIA;
MPaBOBbIE ACMEKTHl HCIOJb30BaHUS
MH(OPMALIMOHHBIX ~ TEXHOJOTHH |
MPOrPaMMHOTO OOeCTIeUeHus;

H0JIb30BaThCs OCHOBHbIE MOHSITUS
aBTOMATU3UPOBAHHBIMU aBTOMAaTHU3UPOBAaHHON 00paboTKH
CHCTEMaMH JeJIONPOU3BOJICTBA; uH(popMaLnu;

IPUMEHATh METOABl M CpPEACTBA | OCHOBHBIE  YIpO3bl M METOABI
3alUThl HHOPMALIUH. obecrnieueHus nH(pOpMaLOHHON

0€30I1aCHOCTH.




Peamuzamuu  tpeboBanmit DPI'OC CIIO, B TOoM uymcie, B cdepe MOCTHKEHUS
JIMYHOCTHBIX PE3YyJIbTATOB 06y‘-I€HI/ISI, AOJIKHBI OTpaKaTh:

JIMYHOCTHBIE Pe3yJibTAThI Kox im4HOCTHBIX
peaju3anuu NPOorpaMMbl BOCIMTAHUS pe3yJabTaToB
(Oeckpunmopui) peajM3anuu
NPorpamMmbl
BOCIUTAHUS

Oco3naronmii cebst rpakaannHoM Poccun u 3amutHUKOM OTeuecTBa,
BBIP@)KAIOUIMHA CBOIO POCCUICKYIO HIEHTUYHOCTh B IOJIMKYJIBTYPHOM
U MHOTOKOH(ECCHOHATBHOM POCCHHCKOM OOIIECTBE U COBPEMEHHOM
MUpOBOM coobuiectBe. Co3Haromuil cBoe eIMHCTBO ¢ HapoaoM Poccun,
¢ PoccuniickuM rocynapcTtBoM, IEMOHCTPUPYIOIIUNA OTBETCTBEHHOCTH JP1
3a pa3BUTHE cTpaHbl. lIposiBisomMi rOTOBHOCTh K 3amuTe PoauHsl,
CIIOCOOHBIN apryMEHTHUPOBAHHO OTCTaMBaTh CYBEPEHUTET U JIOCTOMHCTBO
Haposna Poccum, coxpaHATh M 3alUIATh HCTOPHYECKYIO IPaBIy
0 Poccuiickom rocynapcrse

[TposBIISIIOIINI AKTUBHYIO TPAXXJIAHCKYIO MMO3ULMI0 HA OCHOBE YBAXKEHUS
3aKOHAa ¥ TMPaBOIOPSANKA, MpPaB M CBOOOJ COTpakIaH, YBaKEHUS
K HCTOPUYECKOMY U KyJabTypHOMY Hacieauto Poccun. Oco3zHaHHO
U JEeSATEeNIbHO BBIPAXKAIONIMKM HENpUsATHE AUCKPUMHUHALIMKA B OOIIECTBE
[0  COLMAJbHBIM,  HAUWOHAJIBHBIM,  PEIUTHO3HBIM  IPU3HAKAM;
SKCTPEMH3Ma,  TEpPpPOpU3MaA,  KOPPYHIMUH,  AHTUTOCYJApPCTBEHHOMN
nesatenbHOCTH.  OOJajaromMii  ONBITOM — TPAXKIAHCKOW  COIMAIBHO JIP 2
3HAYUMOW  JEATEeNbHOCTH (B CTYJAEHYECKOM  CaMOYIpaBICHHH,
TOOpPOBOIBYECTBE,  DKOJIOTMYECKUX,  MPUPOJOOXPAHHBIX,  BOCHHO-
NaTPUOTHYECKUX U JAp. OOBEAMHEHUSX, aKIUAX, M[porpammax).
[TpuaAMarOmUid  pojb W30HWpaTess M yY4acTHUKA  OOMIECTBEHHBIX
OTHOLIECHUH, CBSI3aHHBIX c B3aMMOJIEVICTBUEM
C HApOJHBIMU U30paHHUKAMU

JIeMOHCTpUpYIOIUI  NPUBEPKEHHOCTh  TPAJAULHMOHHBIM  JYXOBHO-
HPaBCTBEHHBIM IIEHHOCTSM, KyJIbType HapoaoB Poccum, npuHOmMmam
YECTHOCTH, MOPSIOYHOCTH, OTKPBITOCTH. JenctByromui u
OLICHUBAIOIINKM CBOE IIOBEJICHUE W IOCTYINKH, MOBEJCHUE U ITOCTYIKH
OpPYruX JIOJed ¢ TMO3UUUH TPagULUOHHBIX POCCUMCKUX TyXOBHO-
HPaBCTBEHHBIX, COLIMOKYJIBTYPHBIX LIEHHOCTEM M HOPM C Y4YE€TOM
OCO3HaHUsA  IIOCIECACTBUM  IOCTYNKOB. ['OTOBBIM K  JEIOBOMY
B3aMMOJEHCTBUI0O U HE(POPMaIbHOMY OOIIEHUIO C MpPeICTaBUTEISIMU
pa3HBIX HApOJOB, HALMOHAJIBHOCTEH, BEPOMCIIOBEAAHWM, OTIUYAOLIUN
UX OT YYaCTHUKOB I'PYII C JECTPYKTUBHBIM U JICBUAHTHBIM IIOBEACHUEM.
JIeMOHCTpUPYIOIIUN  HENPUATHE COLMAJIBHO OINACHOIO IOBEICHUS
OKpYXaIoIMX W Tpeaynpexaarommi ero. [IposBisitomuii yBakeHUE K
JOJIM CTaplLIero IIOKOJICHUS, TOTOBHOCTH
K YYaCTHIO B COMAIbHOM MOJJEPIKKE HYKIAIONMXCS B HEN

JIP 3

IIpostBisromuid U AEMOHCTPUPYIOLIUN YBaXKCHUE K TPYHLy YEIOBEKA,
OCO3HAIOIIUN LIEHHOCTh COOCTBEHHOIO TpyJda U TpyAa JIPYTUX JIOJAEH.
OKOHOMUYECKH aKTUBHBIH, OPUEHTHPOBAHHBIA Ha OCO3HAHHBIA BBHIOOD
cdepsl mpodeccnoHaIbHOM ASSITETPHOCTH C YU€TOM JIMYHBIX KU3HEHHBIX
IUIaHOB, MOTpeOHOCTell cBoell ceMbH, poccuiickoro oOriecTsa.
BeIpaxxaronmit OCO3HAaHHYIO TOTOBHOCTH K MIOJIy4YECHUIO
npodecCHOHATBLHOrO 00pa30BaHus, K HENPEphIBHOMY OOpa30BaHUIO B
TEYEHUE JKW3HU. JIeMOHCTpHpYHONIMH TIO3UTHBHOE OTHOIIEHHE K

JIP 4




pPEryJIUPOBAHUIO  TPYAOBBIX  OTHOIIEHUH. OpPUEHTUPOBAHHBIM  HaA
camoo0Opa3zoBaHue U MPOGECCHOHATHHYIO TEPENOATOTOBKY B YCIOBHUSX
CMEHBI TEXHOJIOTHMYECKOTO YKJaZa U COIYTCTBYIOIIHUX COLHUAIbHBIX
IIEPEMEH. Crpemsiuiics K (hOpMHUPOBAHUIO
B CETEBOH cpelie JUYHOCTHO M MPO(EeCCHOHATBLHOTO KOHCTPYKTUBHOTO
«uudpoBoro ciuempar

JleMOHCTpUpYyIOIMI ~ NPHUBEPKEHHOCTb K POJHOM  KYJbBTYpE,
UCTOPUYECKON IMaMATH Ha OCHOBe NoOBH K Pomumue, Hapomy, Maioi
pOIMHE, 3HaHUS €r0 UCTOPUHM U KYJIbTYpbl, NPUHATHE TPAAUIMOHHBIX
LEHHOCTEN MHOTOHALIMOHAIILHOTO Hapoja Poccuu. Beipaxaroniuii cBOrO
STHOKYJIBTYPHYIO HJIEHTUYHOCTh, CO3HAIOIIUN ceOsi maTpuoTOM Hapoja
Poccun, pedrenpbHO  BBIp@KAKOIIMKM — 4YyBCTBO  NPUYACTHOCTH K
MHOTOHallMOHAJIbHOMY Hapony Poccum, k Poccuiickomy OTtedecTBy.
IIposiBnsromMi  IIEHHOCTHOE  OTHOLIEHHWE K  HCTOPUYECKOMY U
KYJIbTYpPHOMY HACJIEMI0 HapoAoB Poccuu, K HaIlMOHAJIIBHBIM CUMBOJIaM,
Ipa3fAHUKaM, [aMATHUKAM, TpPaJuLUsM HapoOB, IPOXKUBAIOLIUX B
Poccun, K COOTE€YECTBEHHUKAM
3a pyOexoM, NOJJEPKUBAIOLIUN UX 3aMHTEPECOBAHHOCTh B COXPaHEHUU
001IepOCCUIICKOM KYIbTYPHON WACHTUYHOCTH, YBAXKAIOIIMI UX MpaBa

JIP 5

OpueHTHpPOBaHHBI Ha TNPO(ecCHOHANIBHBIE IOCTIKEHHS, esITEeIbHO
BBIDAKAIOUIMH  TO3HABAaTENbHBIE  HMHTEPECHl C  y4ETOM  CBOMX
CHOCOOHOCTEH, 00pa30BaTENBHOTO M TMPO(PECCHOHATBHOTO MaplIpyTa,
BBIOpAHHOW KBaTM(UKAIIII

JIP 6

Oco3HaOmMil U JEATEIbHO BBIPAKAOIIMN NPHUOPUTETHYIO LEHHOCTH
KaXJI0M 4YEJOBEYECKON JKU3HHM, YBAKAKOIIUKA JOCTOMHCTBO JIMYHOCTH
KQXKIOr0 4YeJIOBeKa, COOCTBEHHYI0 M YYXKYIO YHHKaJIbHOCTh, CBOOOTY
MHPOBO33PEHUYECKOr0  BBIOOpa, camoornpeaenenus. [IposBistonuit
OepexJIMBOE M YYTKOE OTHOLICHHE K PETUTHO3HON MPUHAIIC)KHOCTH
Ka)XJI0T0 Y€JIOBEKA, MPEAYNPEAUTEIbHBI B OTHOILIEHUU BBIPAYXKECHHS TIPaB
Y 3aKOHHBIX UHTEPECOB IPYTUX JIIOAEH

JIP 7

IIposiBnsromnid U TEMOHCTPUPYIOIINK YBa)KEHHUE 3aKOHHBIX MHTEPECOB
U IIpaB IpPEACTABUTENEH PAa3JIMYHBIX STHOKYIBTYPHBIX, COLUAJIbHBIX,
KOH()ECCHOHANBHBIX TPYNI B POCCHUMCKOM OOIIECTBE; HAIMOHAJIHLHOTO
JIOCTOMHCTBA, PEJIMTHO3HBIX YOEXAEHUH ¢ yd4éroM coOIroeHus
HEOOXOIUMOCTH OOecreyeHus] KOHCTUTYLIHMOHHBIX IIpaB M  CBOOOJ
rpaxzaad. [loHumarommii M JeATENbHO BBIPAXKAKOIIMM  LIEHHOCTb
MEXPEIUTHO3HOTO

Y MEXHAIMOHAIBHOIO COTJIacHsl JIIOJAEH, IpaxaaH, HapoJoB B Poccum.
Bolpakatomuii  COMpUYacTHOCTh K MPEYMHOXKEHUIO M TPaHCISALUU
KYJIBTYPHBIX TPaJULIMN U IEHHOCTEN! MHOTOHALIMOHAIBHOTO POCCUICKOTO
rocy/lapcTBa,  BKJIIOYEHHBII B  OOILIECTBEHHbIE  WHHUIMATHUBBI,
HaIPaBJICHHBIE HA MX COXPAaHEHUE

JIP 8

Co3Haomui  LUEHHOCTh  JKW3HM, 3/0pOBbsI M OE30IMaCHOCTH.
Cobmroparonii M MponaraHAMPYIONIMKA  3/I0pOBBIH  00pa3  KU3HU
(3mopoBoe MHTaHHE, COOIOCHNE TUTHEHBI, PEKUM 3aHITHI U OT/AbIXA,
¢u3uueckass  aKTUBHOCTB),  JIEMOHCTPUPYIOIIMHA  CTpEMJIEHHE K
(bu3nyecKoMy COBEpIICHCTBOBaHUIO. [lposBistonuii co3HaTelbHOE U
00OCHOBaHHOE  HENPHUATHE  BPEIHBIX  TPUBBIYEK U OMACHBIX
HaKJIOHHOCTEH (KypeHHe, YIoTpeOJieHHe aJIkoroyis, HapKOTHKOB,
NICUXOAKTUBHBIX BEILECTB, a3apTHBIX UTP, JHOObIX (OPM 3aBUCHUMOCTEN),
JIECTPYKTUBHOTO MOBEJICHHS B 00IIECTBE, B TOM YHCIIe B IIUPPOBOIL cpesie

JIP 9




bepexnuBo OTHOCSIIMICSA K NMPUPOIHOMY HACIEIUIO CTPaHbl M MHpA,
MPOSIBIISIONUHN C(HOPMUPOBAHHOCTH IKOJIOTUIECKONM KYIbTYpPhl HA OCHOBE
MMOHHUMAaHUS BIIMSTHHS COLIMAJIBHBIX, 9KOHOMMYECKHX H
po(ecCHOHATLHO-TIPOU3BOJICTBEHHBIX IPOIECCOB HA  OKPYXKAIOIIYIO
cpeny. Belpaxaronmui AesSTeNIbHOE HENPUSTHE IEUCTBUM, MPUHOCAIINX
Bpel TPUPOJE, PACIO3HAIIMKA OMAaCHOCTH  Cpenbl  oOuTaHus,
NPEAYNPSKAAOINN  PUCKOBAHHOE  TIOBEACHHE JIPYTUX  TpaxkiaH,
MOMYJISIPU3HPYIOIIUNA  CIIOCOOBI  COXpaHEHUS IMAMATHUKOB TPHPOJIBI
CTpaHbl, pETHOHA, TEPPUTOPHH, TOCEJEHUS, BKIIOYCHHBIA B
00IIEeCTBCHHBIC HHUIIMATHBEI, HAITPABJICHHBIC HA 3a00Ty O HUX

JIP 10

[TposiBnsitomnid  yBa)KEHHME K SCTETUYECKUM IIEHHOCTSM, OOJIaTaroIIuit
OCHOBAaMHU  3CTETMYECKOM KyJIbTypbl. KpUTHYECKM OLEHUBAOLIUMI
U JCSATEIbHO MPOSIBISAIONIMN MOHMMAaHUE SMOLMOHAIIBHOTO BO3JCHCTBUSA
HCKYCCTBA, €r0 BIUSHHS HA JAYIIEBHOE COCTOSHUE U MOBEIAECHUE JIFOJCH.
bepexsinBo OTHOCSIIMHCA K KYJIbTYpe Kak CPEACTBY KOMMYHHUKAIUU
U CaMOBBIPAXEHUST B OOIIECTBE, BBIPAKAIOIMIUNA COMPUYACTHOCTH
K HPAaBCTBEHHBIM HOpMaM, TPaJuLUsiM B UCKyccTBe. OpUEHTUPOBAHHBII
Ha COOCTBEHHOE€ CaMOBBIPDAKEHHME B pPa3HBIX BHUJAX HCKYCCTBa,
XyJI0’KECTBEHHOM TBOPYECTBE C YUYETOM POCCHUHCKUX TPaJIULHOHHBIX
JIyXOBHO-HPABCTBEHHBIX  IICHHOCTEH, OSCTETUYECKOM O0OYCTpPOMCTBE
coOcTBeHHOro ObITa. Pasgendrommuii IIEHHOCTH OTEYECTBEHHOIO U
MHPOBOT'O XYIOXKECTBEHHOI'O0 HACIEIWs, POJM HAPOJIHBIX TPAIULHUA W
HapoOJIHOIO TBOPYECTBA B HCKyCCTBE. Brlpakaromuili LEHHOCTHOE
OTHOUIEHUE K TEXHUYECKOW U MPOMBIIIJIEHHON 3CTETUKE

JIP 11

[IpuHuMarOmMii  POCCUIICKHME TPAJAULMOHHBIE CEMEWHbIE LEHHOCTH.
OpueHTUpOBaHHBIM HA CO3/1aHHE YCTOMYMBONW MHOTOJETHOW CEMBH,
NOHMMaHHe Opaka Kak CO3a MYXYHMHBI U JKCHIIUHBI JUIS CO3JaHMS
CEMbH, POXKJICHUS U BOCIHUTAHUA JECTEH, HENPUATHS HACWUIIUS B CEMBE,
yX0/la OT POIUTEIICKOM OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHUW CO
CBOMMH JIETHMHU U UX (PUHAHCOBOTO COJICPKAHUS

JIP 12




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0beM yueOHOI M CUMIIMHBI M BUABI Y4eOHO0#l padoThl

Buj yueOHoi1 padoThl O0bem B yacax
O0Bem 00pa3oBaTeJIbHOM MPOrPpaMMBbI Y4eOHOM TUCIATIIIHHbI 80
BT. 4.

TeopeTHYecKoe 00yueHue 30
NpaKTHYeCKue 3aHATUS 34
CamocrosiTeibHas pabora 4
KoncyabTanuu 6
JK3aMeH 6




2.2. TemaTn4yecKuii IJIaH U coJiepKaHue Y4eOHOM 11 CIMIIITHHbI

O0beM, ak. 4/ B TOM

Koanl kommeTeHnuii
M JJHYHOCTHBIX

HaunmeHnoBaHue yucie B popme pe3y.m>TaTOBZ,
Coaepsxanue y4eOHOro MaTepuajia u (pOpMbI OPraHM3aLUM AeATEJIbHOCTH 00y4aI0HUXCS N (popmupoBanuio
pa3/ieioB U TeM NPaKTHYeCKOM KOTOpbIX
MOATrOTOBKH, aK. 4 CﬂOCOﬁCTByeT
3JIEMEHT NMPOrPaMMBblI
1 2 3 4
Pa3nen 1. ABToMmaTu3anus o0padoTku nHGOpMaAUU 17
Tema 1.1. Coaep:xxanue yueOHOro MaTepuaJia OK 01
IHonsiTue WudopManinoHHbIe TEXHOJIOTUN U HHPOPMAITUOHHBIC CHCTEMBI. OK 02
unpopmanuonnbix | [IpaBuna TexHuku 6e30macHOCTH U oxpaHbl Tpyaa. [lonsaTue «HbopMaus», €€ BUabI, OK 04
TeXHOJIOTHI U CBOWCTBa U POJIb B OKPYXAIOIIEM MHUpPE W mpou3BojacTBe. [loHsATHE MHDOpPMAIMOHHON OK 05
HHPOPMANMOHHBIX | TexHoJoruu. Ponp u 3HaueHue wuHPOpMaIMOHHOW TexHonoruu. HMHpopmarmonHoe JIP 01-JIP 12
cucTeM obmectBo. Ilonsitne m cpencrBa uHpopmatm3anuu. CTpykTypa HH(pOpMaTH3AIHH.
Uudopmannonnass kynbrypa. lloHatue HOBOM HMH)OPMALIMOHHOW TEXHOJOTHUHU.
UuctpymenTtapuii  MHQOpPMAMOHHOM  TexHonoruu. Buasl  mHGOpManMOHHBIX 8
TexHosioruil. Peannzanuu nHGOPMAIIMOHHBIX TEXHOJIOTHA.
WndopmallnoHHble  CHUCTEMbl M NPUMEHEHHE  KOMIIBIOTEPHOW  TEXHUKH B
npodeccuoHanbHOM aeaTenbHOCTH. CocTaB, (YHKUMHM M XapaKTepUCTUKAa KayecTB
nH(popMalMOHHBIX cucTeM. Knaccudukanus HHPOPMAIMOHHBIX cucTeM. lIpuHIuUIBI
peanu3anuu U (bYHKIIHOHUPOBAHUS MH(pOPMAaIMOHHBIX TEXHOJIOTUH.
ABTOMaTH3UpPOBAaHHbIE cUCTEMBbI 00paboTku nHpopmanuu. IIporpammHoe obecrieueHue
MH(POPMALIMOHHBIX TEXHOJIOTUH.
Tema 1.2. Conep:xxanue yueOHOro MaTepuaJia OK 01
CocraB u BHytpennsst apxuTekTypa KommbloTtepa. llepudepuiinbie ycTpoiicTBa: KiIaBHaTypa, OK 02
CTPYKTYpa MOHUTOP, TUCKOBOJ, MBIIIb, IPUHTEP, CKAHEP, MOAEM; MYJIbTUMEINNHBIE KOMIIOHEHTBHI. 8 OK 04
NEePCOHATbHBIX [IporpaMMHBIM TPUHLKII ~ YOpaBJIEHUS KoMIbloTepoM. OnepalnuoHHas cuUcTeMa: OK 05
IBM u Ha3HAYEHHE, COCTaB, 3arpy3ka. Buapl mporpaMMHOro oOecrieueHus i KOMIBIOTEPOB. JIP 01-JIP 12
BbIYHMCJIUTEJIbHBIX daiinoBeie Menemkepel. Far, Total Commander. Buapl, Ha3zHauenue. Co3maHue




CHCTEM

KaTajgoroB u Qainos. [Iporpammsl-apxuBaTopsl. Co3aHle caMOpPACIIaKOBBIBAIOIETOCS
apxuBa. Co3JjlaHie MHOTOTOMHOTO apXH1Ba

B ToMm yuncie NMPAKTUYICCKUX U J'IaﬁOpaTOpHLIX 3aHATHI

IIpakTuyeckass padora Nel. Onepanvonnas cucrema Windows. YcraHoBKa U
yAaJICHHE MPOTrpaMM

CamocTtosiTeibHast padoTa 00y4yarommxcst

1. TloaroroBka KOHCIEKTa IO TeMe: «XapakTepHble 4YepThl HH(OPMAIMOHHOTO
oO1iecTBay.

2. CocraBieHue TabuuLbl «ITambl Pa3BUTHA HHPOPMALMOHHBIX TEXHOIOTUI».

o . 1

3. IloaroroBka cooOmIeHnH, TOKIaI0B, npe3eHTanuii Temsl: «HbOpMamOHHBIE

CHCTEMBI B yIpaBiieHUN», «IHQOpMaIMOHHBIE CIIPAaBOYHBIE CUCTEMBI»,

«H(popmanimoHHBIE TOMCKOBBIE CUCTEMBI», « HpOpMalmoHHas cuctemMay,

«KoHCyIbTaHT +»»;
Pa3nes 2. ba3oBble M npukJaaHble HHGOPMALMOHHBbIE TEXHOJOTHH 33
Tema 2.1. Coaep:xxanue yueOHOro MaTepuaJia
TexHosorus TexHonorust 00pabOTKM TEeKCTOBOW uWHpopMmanuu. JlOKyMeHT, KiacCH(pHUKAIHS OK 01
00padoTKu JOKYMEHTOB. TeKCTOBBIE PEJaKTOPbI KaK OJUH U3 MIAKETOB IIPUKIIAIHOTO IIPOrPaMMHOIO
TeKCTOBOI oOecrnieueHus, o01Ire CBEIEHUS O PeIaKTUPOBAHUM TEKCTOB. OCHOBBI KOHBEPTUPOBAHUS 8§ 8421
HH(poOpMannu. TEKCTOBBIX (aitnoB. KoHTekcTHBIN nouck u 3ameHa. OdopMieHne cTpaHull JOKYMEHTOB, OK 05
TekcToBbIE ¢dopMmupoBanue ornaBieHud. PaccraHOBKa KOJIOHTUTYJOB, HyMeEpalus CTpaHMII, TP 01- JIP 12
MPOLECCOPHI. oyksuua. [l1aénons! u ctunm opopmiieHus. Paborta ¢ TabauamMu U pucyHKaMu B TEKCTe.

Bopsubie 3Haku B Tekcre. CausiHue TOKYMEHTOB.

B ToM 4nc/ie MPaKTHYECKUX U JJa00PaTOPHBIX 3aHATHIT 3

IIpakTuyeckas padora Ne2. Hacrtpoitka wunrtepdeiica nporpammer MS Word.
Co3nanue, perakTupoBaHue U GopMaTHpOBaHUE TEKCTOBOTO JOKYMEHTA

Coznanue cnuckoB. MapKupoOBaHHBIN, HYMEpPOBAaHHbIM, MHOTOYPOBHEBBIH CITMCKH.
Co3nanue Tabnuubl. BBon manubeix. PenaktupoBanue u (opmaTupoBaHue TaOIMIIBL.
BcraBka o0bexToB. Odopminenue ¢purypHoro tekcta Pucosanue B MS Word. Kononku.
CHocku. byksuia.

IIpakTuyeckass paGora Ne3. CozmaHne MapKHpPOBaHHBIX, HYMEPOBAaHHBIX,
MHOTOYPOBHEBBIX CIHUCKOB, pa0oTa ¢ KOJOHKaMH, I0J0Op CHHOHMMOB, INpPOBEpKa
npasonucanus. Pabora ¢ rpadguueckuMu o0beKTaMu.
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I[pakTuyeckas padora Ned. Cosnmanue TaOnWIl, BCTaBKAa CHMBOJOB H (HOPMYIL,
co3nanne 00bekToB WordArt. Cozganue OriaBieHUs.

IIpakTnyeckas padora NeS. KomiuiekcHoe ucmonb30BaHue Bo3MoxkHocTeir MS Word
JUIS CO3JaHUsl TEKCTOBBIX JOKYMEHTOB: Macrep CIUsHMS JOKYMEHTOB, IEPEKPECTHBIE
CCBIJIKH, PacCMOTPEHUE BO3MOYKHOCTEW PELIEH3UPOBAHUS, JIEMEHTHI naHeau Dopmsl,
MaKpOCBhI.

Tema 2.2. Coaep:xanue yueOHOro MaTepuaJia
TexHosorus TexHonoruu 06paboTKH YKCIOBON MH(OPMALIUK B MPOPECCHOHATBHON Jes-TEIbHOCTH.
00padoTKu DNEeKTPOHHBIC Ta0HIbl, 0236l U OAHKU JAHHBIX, UX Ha3Ha4YeHUE. PacueTHbIC onepanuu, OK 01
YHCJIOBO# CTaTHCTUYECKME M MaremMaTuueckue (GyHKuuu. Pemienue 3agau JIuHEHHOW U OK 02
uHopmanuu. pazBeTBIIONICiicS cTpyKTypsl B OT. CBs3p nuctoB Tabmuibl. [TocTpoeHne Makpocos. OK 04
DJIeKTPOHHbIE Jomonautenbasie Bo3MmoxkHocTu EXCEL. OK 05
Ta0dIHIbI B ToM unciie npakTHYecKuX U J1a00paTOPHBIX padboT JIP 01-JIP 12

IIpakTuyeckas padora Ne6. Tabnuunbiii nponeccop Excel. Co3znanue, 3anosHeHue,

penaktupoBaHue U GopMatupoBanue Tadnui. Popmysbl, UMEHa, MACCUBBI. DOPMYIIBI

HaJ{ MACCUBAMH.

IIpakTuyeckas padora Ne7. Tabmuunbiii mpoueccop Excel. Iloctpoenue rpaduxos,

noBepxHocTe u nuarpamMm. Pacuernsle omepauuun B MS Excel. BBoa ¢ynkmmil.

OcHOBHBIE CTaTUYECKHME M MaTeMaTudyeckue (YHKIIMHU, TEKCTOBBIE M KalleHJapHEIE,

noruueckue omneparuu B MS Excel. Maremarnueckue monenu B Excel. OmmOku mpu

00paboTKe AIIEKTPOHHBIX TAOJIHII.

IIpakTyeckas padora Ne8. Tabmuunbiii nmpoueccop Excel. IlpuMenenne TeKCTOBBIX,

KaJICHIApHBIX, IOTHYECKUX MEPEMEHHBIX U QYHKITHI.

IIpakTuyeckas padora Ne9. MatemaTudeckre u SkKoHOMHUUYeckue pacuersl B MS Excel.

Perenrie mpon3BoICTBEHHBIX 3314 OTpaciieBoi HampaBieHHocTH B MS Excel.
Tema 2.3. Conep:xxanue yueOHOro MaTepuaJia OK 01
TexHosorus Opranuzanus cuctemsl ynpasieHus 6azamu qanabix (CYIB). O6001meHHas TEXHOIOTHS OK 02
XpaHeHusl, MOUCKa U | paboTsl ¢ 6a3oi gaHHbIX. Bei6op CYB/I 1u1st co3nanusi ccTeMbl aBTOMaTH3ALUH. OK 04
COPTHPOBKH OcnoBbl pabotsl CYBJI MS Access. Paccmorpenne oobekroB CYBJ[ MS Access: OK 05
unpopmanuu. ba3el | Tabnuiel, 3ampockl, (OpMbI, OTYETHI, Makpochl M Moaynu. Ha3zHadeHuwe Kaxkaoro
JTAHHBIX 00BEKTA, CIIOCOOBI CO3TaHUA. JIP 01- JIP 12

B ToM unciie npakTHYecKux U J1ad0paTopHbIX padboT
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IIpakTnyeckass padora Nel(. IIpoexktupoBanue Oa3bl NaHHBIX «PacueT MOCTaBOK
CBIpbsl Ha IepepadaThiBaOMIUX Npeanpusatusx». Cos3mganue Tabaul], MPOEKTUPOBAHHE
cBsizeit Mexay tabnumamu. Cosmanue Gopm [Uisi BBOJA NAHHBIX, TIIaBHOW KHOMOYHOM
dbopmbl. PaboTta ¢ popmamu.

IIpakTnyeckas padora Nell. Pa3paboTka 6a3pl gaHHBIX «Pacder mocTaBOK CHIPbS Ha
nepepadarbiBaOIUX NpeanpusaTHsax». Co3maHue 3ampocoB Ui pacdyeToB, OTYETOB U
JPYruX KOMIOHEHTOB 0a3bl JAaHHBIX B COOTBETCTBHH C 33/1aHUEM.

Tema 2.4.
MyJasTHMe i HbIE
TeXHOJIOTHH

Conep:kaHue y4eOHOT0 MaTepuaJia

CoBpemenHble cnocoObl opraHuzauuu npeseHtanuil. Co3gaHue MNpe3eHTauuu B
npunoxkenun MS PowerPoint. Mactep aBroconepxanus. I[llabmon odopmueHus.
Odopmrnenne npezentanuu. Hactpoiika hoHa u aHuMaIum.

B Tom unciie npakTHYECKHX U J1a00PATOPHBIX padoT

IIpakTuyeckass padora Nel2. CozmaHue TMpe3eHTAMM C  ITOMOINBI  I1abiioHa
odopmIIeHUS

IpakTnyeckass padora Nel3d. Cozmanue nOpe3eHTAMU C  HCIOJb30BAaHUEM
TUTIEPCCHIIOK U HACTPOWKA aHUMAIUU

CamocrosiTesibHass padoTa 00y4YalIIUXCS

CocraBieHre anropuTMoB: 1) BCTaBKM TMIIEPCCBIIOK B IMPE3EHTALMIO; 2) HACTPOMKHU
aBTOMAaTUYECKOIO M0KAa3a CIANI0BY.

Brmmonnenue 3aganus Ha I1K: «Pa3spaboTka mpe3eHTaluu M0 WHAWBHAYAIHHOW TeMme
OTpaciIeBON HANIPaBICHHOCTH.

Brmonnenne 3amanuii Ha [1K:

CoztaHne KOMIUIEKCHBIX JJOKYMEHTOB B TEKCTOBOM PEIAKTOpE.

[TonroroBka cooOmieHuid, pedeparoB, nokiaanoB Tembl: «OOlIMe HOPMBI U TpaBUiIA
oopMIIeHHUS TOKYMEHTOB», «lIporpammsbl uisi paOOThI ¢ TEKCTOM», «ABTOMAaTHU3ALUS
pabotsl ¢ MS Word ¢ momotpto mabioHoBy, «B3anMoeiicTBre TeCTOBOTO IIpolieccopa
MS Word ¢ apyrumu npunoxenusimu Windowsy, «/31aTensckue CUCTEMBbI»

1. TlogroroBka coobmennii pedeparos, moxmamoB Temsl: «B3aumopneiicteue DT c
apyrumu npunoxkeHusMu Windows», «9neKTpOHHBIE TaOMUIBI Kak WH(GOPMAIMOHHBIE
00BbeKThIY, «Ilepexon oT TaOMMIHOTO K rpadUuecKOMY MPEICTABICHNUIO HH(POPMAIIHI,
«Co3nanue 0a3pl JaHHBIX, IPABUJIA U METOABl YCTAHOBJICHHE CBSI3CH B 0a3ze NaHHBIX»,
«Cuctemsl yrpaBieHHs 0a3aMy JaHHBIX).

OK 01
OK 02
OK 04
OK 05
JIP 01-JIP 12
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2. Pa3paboTka KpoccBOp/Ia Ha MPEATIOKEHHYIO TEMATHKY C HCIIOIh30BAHUEM PA3INIHBIX
Bo3MokHOCTeH MS Excel (mormveckue, matematudeckue QYHKIMH U (DYHKIIMU IATHI,
BO3MO>KHOCTh aBTOMaTHYECKOTO To/icueTa OaJljIoB, 3alUTa JOKYMEHTA).

CocraBjieHHE alrOpUTMa IMOKCKA, COPTUPOBKU U (DMIIBTPALIMU JAHHBIX B TaOIUIAX 0a3bl
naHHbix MS Access.

Pa3pen 3. Komnblore

HbIC¢ CE€TH U KOMMYHHKAIIMH

Tema 3.1.
JlokaJibHbBIE B
rJ100aJbHbIE
HH(POPMAITHOHHBbIE
CHCTEMBI U
TeJeKOMMYHUKAIMU

Coaep:xanue yueOHOro MaTepuaJia

KomneioTepHble ceth U KOMMYyHUKalMH. JIOKanbHBIE U TI00albHBIE KOMIIbIOTEPHBIC
cetu. llepemaua wundopmanuu. JIMHUM CBSI3M, HX OCHOBHBIE KOMIIOHEHTBHI U
XapakTepucTuku. KoMmmbroTepHblE TEIEKOMMYHUKALIMM: HA3HAYEHHUE, CTPYKTYpa,
pecypcbl.  OCHOBHBIE  YCIYyrd  KOMIIBIOTEPHBIX  CETEH:  DJIGKTpPOHHAs  I04Ta,
tenekoHdepeHuy, ¢ainoBeie apxuBbl. luneprekct. Cers HWHTepHET: CTpPyKTypa,
aapecarus, nporokosn nepenaun. CrocoOwl monkimtoueHus. Texaonorus World Wide
Web. Bpayzepsi. Undopmarimonnsie pecypcesl. [lorck napopmarum.

CoBpemMenHasi cTpykTypa cetu MHTepHer. MHTEepHET Kak enuHas cucTeMa PeCypCoB.
OcHoBbl poekTupoBanus Web — ctpanuil.

B ToM unciie npakTHYecKuX U J1a00paTOPHBIX padboT

IIpakTuyeckas padora Nel4. [Togkmouenue k Murteprery. Co3manue u OTIpaBiIeHUE
AIIEKTPOHHOT'0 MUChMa ¢ nomoltsio mporpamMmel Outlook Express.

IIpakTnyeckas padora NelS. Ilouck umHpopmanuu B cetu Internet. Coznanue u
OTIIpaBKa 3JIEKTPOHHBIX cooluieHuit B cetu Internet Ionck nndopmanuu B MuTepHeTe ¢
MIOMOIIILI0 TOMCKOBBIX MarH Google, Yandex, Rambler.

IIpakTnyeckas padora Nel6. OcHoBbl npoekTHpoBanust Web — cTpanun

CamocrosiTejibHas paboTa 00y4arIuxcst

Bemonnenne 3amanuit Ha IIK: nouck wuHpopmamuu B cetu Internet 1o
WHAMBUAYAJIbHOMY 3aJJaHUI0 MPO(ECCHOHATLHO OPHUEHTUPOBAHHOTO COACpPKAHUS H
CO3JIaHH€ MTPE3CHTAIMH 110 BEIOPAHHOM TEMe.

OK 01
OK 02
OK 04
OK 05
JIP 01-JIP 12

Pasnen 4. OcHOBHBIE MeTO/bI M IIPHEMBbI 00ecnedyeHUus1 HHPOPMAIIMOHHOM 0e3011aCHOCTH

Tema 4.1. OcHOBBI
obecrneyeHus
HH(OpPMALMOHHOM
0€e30macHOCTH

Conep:xaHue yueOHOro MaTepuaJa:

OcHOBbl ~ MH(MOPMAIIMOHHONH  KOMIBIOTEpHOM  Oe3omacHocTH.  MHpopmannoHHas
6e3omacHocTh: bezonacHocTs B MHGopMamonHoii cpeae; Kiaccudukanus cpencts
3anmThl; [IporpaMMHO-TEXHHYECKUH YpOBEHb 3alllUThl; 3aliTa >KECTKOro JHCKa,

OK 01
OK 02
OK 04
OK 05
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Coznanue aBapuHHOIO 3arpy304HOro JHcKa; Pe3epBHOE KONMPOBAHME JaHHBIX;
KoBapcTBO MycopHOi1 KOp3UHBI; Y CTAHOBKA MTAPOJIC HA JJOKYMEHT.

OCHOBBI TEXHUYECKOM KOMITBIOTEPHON 0€30IaCHOCTH 3aIlUTa OT KOMIIBIOTEPHBIX
BUpYCOB. McTOpUS BOSBHUKHOBEHUS KOMIIBIOTEPHBIX BUPYCOB;

Uro Takoe KOMIBIOTEPHBIN BUpyc; OpraHu3anus 3alUThl OT KOMIIBIOTEPHBIX BUPYCOB.
Bunel xomnbroTepHbix BupycoB Opranuzanus 0e30macHOi paGoThl ¢ KOMITBIOTEPHOMN
TEXHHUKOM.

3aluTa OT 3JIEKTPOMAarHuTHOTO u3iydenus. Komnsrorep u 3peHue.

B Tom unciie npakTHYECKHX U J1a00PATOPHBIX padoT

IIpakTuyeckas padora Nel7. Paborta c aHTUBUPYCHOI mporpaMmont

CamocrosiTeibHas padoTa 00y4al0IMXCs

[TogroroBka coobmenust mo Teme «lIpaBoBble MeTOABI 3aIIUTH  HWH(GOPMAIHNY,

JIP 01- JIP 12

«Pa3HOBUIHOCTH  aHTUBUPYCHBIX  mporpamm»,  «3amura  HHQOpPMAIMH  OT !

HECAHKIIMOHUPOBAHHOIO 10CTyNay, «besonacHocTh U ysa3BuMocTh B ceth MHTEPHETY.
Koncyabranumn 6
JK3aMeH 6
Bcero: 80
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3. YCJIOBUS PEAJIM3ALIMU YYEFHOU JUCHUTJIAHBI

3.1. [das peanu3anuM NPOrpaMMbl Y4eOHOH JMCHUILUIMHBI JOJIKHBI OBbITH
NpeAyCMOTPEeHbI ciledyIole cleuaabHble OMeIeHH:

Kabuner  «MHpOpManMOHHBIX  TEXHOJOTHUH»,  OCHALICHHBIH  00OpyIOBaHHEM:
KOMIIbIOTEPHOE ¥ BUJCOIIPOEKIIMOHHOE 000pyJOBaHUE /IS IPE3EHTALUM, UHTEPAaKTUBHAs JIOCKa,
TEXHUYECKUMHU CPEJICTBAMHU OOYYEHHS: JIMIIEH3MOHHOE IMporpammuoe oOecriedenune Microsoft
Office, Adobe Reader, Internet 6payzepsl (Internet Explorer, Google Chrome).

3.2. UnopmannonHoe odecnevyenne peaju3anun NporpamMmmbl
Jia peanuzanuu mporpaMMbl OUONIMOTEUHBINH (GOHI 00pa3oBaTeNbHON OpraHu3aluu

JIOJDKEH MMETh MeYaTHbIe W/UIIH AJIEKTPOHHBIE 00pa3oBaTebHble M HH(OPMAIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTenibHOM mporiecce. [Ipu hopmupoBannu 6ubarorednoro Gouga
00pa3oBaTe/IbHONW OpraHU3alMei BHIOMpACTCS HE MEHEE OJIHOTO M3JaHHUS M3 NEPEUYUCICHHBIX
HUXKE IICYATHBIX I/I3II&HI/II>1 n (I/IJII/I) SJICKTPOHHBIX I/I3[[8,HI/II>1 B Ka4C€CTBC OCHOBHOIO, IIpHU 3TOM
CITHCOK MOYKET OBITh JIOTIOJHEH HOBBIMHU U3IaHUSMH.

3.2.1. OcHOBHBIE TEYATHDBIE H3AHUS

1. Buykos, A. A. OcHOBb WH(}OPMALMOHHOW OE30MAaCHOCTH: 3amUTa HH()OPMAIIHH:
yueOHoe nocodue i cpeaHero npodeccruonaibHoro oopazosanus / A. A. BuykoB. — 3-¢ u3f.,
nepepad. u norm. — Mocksa: W3narensctBo HOpaiit, 2021. — 161 ¢. — (IlpodeccronanpHoe
oOpazoBanue). — ISBN 978-5-534-13948-8. — Tekcr: anexkrponnsii // OOpa3oBaTenbHas
mwiardopma FOpaliit [caiit].

2. HWudopmanmonneie TexHomoruu B 2 T. Tom 1: yueOHMK 1S CpeIHEro
npodeccuonanpHoro  obpasomanusi/  B. B. Tpopumos,  O.II. Uneuna,  B. U. Kuses,
E. B. TpodumoBa ; mon penakuuedr B. B. Tpopumoa. — MockBa: MznatensctBo FOpaiir,
2021. — 238 c. — (IIpodeccuonanbroe oopazoBanue). — ISBN 978-5-534-03964-1. — Tekcr:
aneKTpoHHbIHN // O6pazoBarenbHas miardopma FOpait [caift].

3. Wundopmammonneie TexHoimormM B 2 T. ToM 2: y4eOHWUK Ui CpEIHEro
npodeccuoHambHoro  obpazoBanusi/  B. B. Tpodumos,  O. Il Uneuna, B. U. Kuses,
E. B. Tpodbumona ; mon pemakuueir B. B. TpodpumoBa. — Mocksa: MzpartensctBo IOpaiir,
2021. — 390 c. — (ITpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-03966-5. — Tekcr:
anekTpoHHbIN // OOpa3oBarenbHas miaTdopma FOpait [cait].

4. Wudopmatuka Ui TyMaHUTapueB: Y4eOHHMK M MPaKTHUKYM JUIsL CpEJHEro
npodeccuonanbHoro oopazosanus / I'. E. Keaposa [u np.] mox penakmueit I'. E. Kenpooii. —
MockBa: WHznatenbctBo FOpaiir, 2021. — 439 c. — (IlpodeccronanpHoe oOpa3zoBaHUE). —
ISBN 978-5-534-10244-4. — Texct: snexTponHblid // OOpa3oBarenbHas muaTdopma HOpaiit
[caiiT].

5. Kazapun, O.B. OcHoBbl HHPOPMANUOHHON O€30MACHOCTU: HAJIEKHOCTH U
0€30IacHOCTh ~ MPOrpaMMHOI0  obecmeueHus::  yyeOHoe — mocobue  JUIsl  CpPeAHEero
npodeccuonanpHoro  obpazosanusa / O. B. Kazapun, W.b. UlyOunckuit —  Mocksa:
UznarensctBo FOpaiit, 2021. — 342 c. — (IIpodeccronansnoe obpazoanue) — ISBN 978-5-
534-10671-8. — Tekcrt: anekTpoHHbI // O0pa3oBarenbHas miaTdopma FOpair [caiir].

6. Mawmonosa, T.E. Wudopmaunonusie TexHoJoruu. JlabopaTOpHBIM NpakTUKyM:
yaeOHoe mocobue s cpemHero npodeccrmonampHoro ooOpazosanusi/ T. E. MamonoBa —
Mocksa: WUznatenbctBo Opaiir, 2021. — 178 c. — (IIpodeccuonansHoe oOpazoBaHue) —
ISBN 978-5-534-07791-9. — Texkct: snexTponHblid // OOpa3oBarenbHas muatdopma HOpaiit
[caiiT].

7. Hecrepo, C.A. ba3pl [aHHBIX y4eOHUK ¥ TOPAKTUKyM JUIsl  CPEIHEro
npodeccuonansHoro obpaszoBanusi/ C. A. HecrepoB. — MockBa: HW3zngatensctBo IOpaiir,
2021. — 230 c¢. — (ITpodeccunonanpuoe obpazoBanue). — ISBN 978-5-534-11629-8. — Texkcr:
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anekTpoHHbIN // O6pazoBarenbHas wiardopma FOpait [cait].

8. CoseroB, b. . HWnadbopmamoHHble TEXHOJOTHUH: YYEOHUK I CPEIHETO
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-¢ u3a., nepepad. u
mon. — MockBa MsmarensctBo  Opaibit, 2021.— 327 c.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-06399-8. — Tekct: snekrpoHHbi // OOpa3oBarenbHas
matdopma FOpaiT [caiir].

9. Crpyxxun, H. I1. ba3bl gannsix: npoektupoBanue. [IpakTukyMm: yuebHOe mocobue
s cpeanero npodeccuonansaoro obpaszosanus / H. I1. Ctpyxkun, B. B. 'onua. — Mocksa:
WznatenscrBo FOpaiit, 2021. — 291 ¢. — (IIpodeccuonansuoe odbpazoBanue). — ISBN 978-5-
534-08140-4. — Texkcrt: anektpoHHbIH // ObpazoBarenbHas miatdopma FOpaiT [caiiT].

10. ToncrobpoB, A.Il. Apxurekrypa DOBM: ydeOHOe mocoOue [UIsI CpPETHETO
npodeccuonaibHoro odpaszoBanus / A. I1. TonctoOpoB. — 2-¢ u3a., ucnp. u xon. — MockBa:
WznatenscrBo FOpaiit, 2021. — 154 ¢. — (IIpodeccuonansuoe odbpazoBanue). — ISBN 978-5-
534-13398-1. — Tekcr: anektpoHHbIH // ObpazoBarenbHas miatdopma FOpaiT [caiT].

3.2.2. OcHOBHBbIE JIEKTPOHHbIE U3aAHUS

1. Bacumees, A. H. Yucnoseie pacuersl B Excel: yuebnoe mocobue s cro / A. H.
BacunbeB. — 2-e u3g., crep. — Cankr-IletepOypr: Jlans, 2022. — 600 c. — ISBN 978-5-8114-
9367-8. — Texkct: snexTpoHHsblid / JlaHb: snekTpoHHO-OMONMMOoTeyHas cuctema. — URL:
https://e.lanbook.com/book/193370.

2. bypnaea, D. I'. O6pabGotrka u mpencraBneHne naHHBIX B MS Excel: yuebHoe
nocobue s cnio / O. I'. bypnaesa, C. H. Jleopa. — 2-e u3n., crep. — Cankr-IlerepOypr: Jlans,
2022. — 156 c. — ISBN 978-5-8114-8951-0. — Tekcr: 31ekTpoHHbIM // JIaHb: 3IEKTPOHHO-
oubmmoteunas cucrema. — URL.: https://e.lanbook.com/book/185903.

3. Xypasnes, A. E. Uadopmatuka. [Ipaktukym B cpene Microsoft Office 2016/2019:
yuebHoe nocobue s crno / A. E. XypasneB. — 2-e u3n., crep. — Cankrt-IlerepOypr: Jlanb,
2021. — 124 c. — ISBN 978-5-8114-8610-6. — Tekct: 31ekTpoHHbIN // JIaHB: 3IEKTPOHHO-
oubmmoteunas cucrema. — URL.: https://e.lanbook.com/book/179035.

4. Konomeituenko, A. C. UHpopmalmoHHbIE TEXHOJIOTHU: yuyeOHOe rnocodue Juist cro /
A. C. Konomeiiuenko, H. B. Ilonemakosa, O. B. Uexa. — 2-e uzn., nepepad. — CaHKT-
[MerepOypr: Jlaup, 2021. — 212 ¢. — ISBN 978-5-8114-7565-0. — Tekct: 3yeKkTpoHHbIH //
Jlanb: anekTpoHHO-OHOMMoTeuHas cucrema. — URL: https://e.lanbook.com/book/177031.

3.2.3. JlonoJiHUTEIbHbIe HCTOYHUKH

1. 'acymona, C. E. NHdopmannoHHbIE TEXHOJIOTUH B COLUAIBHOU cdepe: yueOHUK U
NPaKTUKYM JJIs cpefHero npodeccuonansHoro oopaszosanus / C. E. 'acymoBa. — 6-¢ u3g. —
MockBa UznmarenbctBo [Opaiit, 2021. — 284 ¢c. — (IlpodeccronanpHoe 00pa3oBaHUE). —
ISBN 978-5-534-13236-6. — Tekct: anexTpoHHslii // O6pa3zoBarenbHas miaTdopma FOpait
[caitT]. — URL.: https://urait.ru/bcode/476487.

2. 'nupenxo, U.T'. TexHonorus pa3pabOTKu MpOrpaMMHOrO oOecreyeHus: ydeOHOe
nocodue s cpenHero mpodeccuonansHoro obpazoanusi / U. I'. 'nugenko, @. @. [1aBnos,
. 0. ®enopoB. — Mocksa: UznarensctBo FOpaiit, 2021. — 235 c. — (IIpodeccronanbroe
obpazoBanue). — ISBN 978-5-534-05047-9. — Tekct: snexTponHblii // OOpa3oBarenbHas
miatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/472502.

3. Muxeea, E.B. adopmannoHHbie TEXHOIOTHN B TPOGECCHOHATLHON NIEeSATETFHOCTH:
yuebHoe nocobue / E.B. Muxeesa. - M.: [Ipocnekr, 2014. - 448 c.

4. MuxeeBa, E.B. Ilpaktukym 1o  uHGOPMAlUMOHHBIM  TEXHOJIOTHUSM B
npodeccuoHaIbHOM AedrenbHocTr: yuebHoe nocobue / E.B. Muxeesa. - M.: IIpocnekr, 2015. -
280 c.

5. OpranM3allMOHHOE M TpaBOBoe oOecredeHne HHPOPMALUOHHON Oe30MacHOCTH:
y4eOHUK M NTPAaKTHUKyM s cpeaHero mnpodeccuoHambHoro oOpasoBanusi/ T. A. Ilonsxosa,
A. A. Crpensiios, C. I'. UyOykoBa, B. A. Huecos; oTtBercTBeHHBIe penaktopbl T. A. [Tomskosa,
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A. A. CrpenbuioB. — MockBa: M3marensctBo FOpaiit, 2020. — 325 c. — (IIpodeccronanbnoe
obpazoBanue). — ISBN 978-5-534-00843-2. — Tekct: snexktpoHHBI // OOpa3oBaTenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/451933.

6. CuctemMbl yIpaBleHHs TEXHOJOTHYECKMMH TIpolieccaMd W WH(POPMAIMOHHBIC
TEXHOJIOTUH : ydeOHOe TmocoOue Uit cpeaHero npodeCCHOHaIbHOro  oOpa3zoBaHus /
B. B. Tpornenko, B. K. ®enopos, A. W. 3a0yackuii, B. B. KomenganToB. — 2-¢ u3z., uchp. u
norm. —  MockBa: MspmarensctBo  HOpaiit, 2021.— 136c¢c.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-09939-3. — Tekct: snexkrponHbiii // OOpa3oBaTenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/473093.

7.Ceth W  TEICKOMMYHUKAlMK: y4eOHUK ©  TPAKTUKyM ISl CPEIHEro
npodeccuonansaoro odpazosanus / K. E. Camyitnos [u ap.]; mon penakuueii K. E. Camyitnona,
N. A. llanumona, [I. C. Kyns6oBa. — MockBa: MznmarensctBo IOpaiit, 2021. — 363 c. —
(ITpoteccuonansuoe obpazosanue). — ISBN 978-5-9916-0480-2. — TekcT: 31meKTpOHHBIH //
O6pasosarenbHas wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/475704.

8. Codponosa, H. B. Teopust u meToauka oOy4ueHus nHPOpMATHKE: yueOHOE Mocooue
it cpeaHero npodeccuonansHoro odpasosanusi / H. B. Codponosa, A. A. benbuycoB. — 2-e
3., mnepepad. u  jgom. — MockBa:  UsmarensctBo  FOpaiit, 2021.— 40lc.—
(ITpodeccuonansuoe obpaszoBanue). — ISBN 978-5-534-13244-1. — TekcT: 37aeKTpOHHBINA //
O6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/476299.

9. CrankeBuy, JI. A. UHHTeIeKTyalbHbIE CHUCTEMbl M TEXHOJOTHH: YYeOHUK U
NPaKTUKYM JUIsI CpefHero mpodeccrnonambHoro odpasoBanus / JI. A. CrankeBud. — Mockaa:
UznatensctBo FOpaiit, 2021. — 397 ¢. — (IlpodeccuonansHoe o6pazoBanue). — ISBN 978-5-
534-11659-5. — Tekct anexTponHsIii // O6pa3oBarenpHas wiardopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/476356.

10. O¢unmaneHplii  WHTEPHET-IOPTA  TPaBOBOM MHGOpMaIu  (TOCYAapCTBEHHAsS

cucTeManpaBoBoi uHpopmaruu) — http://www.pravo.gov.ru

11. CipaBounas npaBoBas cucrema «l'apant» — Www.garant.ru

12. CnpaBounas nmpaBoBasi cucrema «Koncynstant [Trocy — www.consultant.ru

13. CnpaBounas npaBoBas cuctema «Komeke» — www.kodeks.ru

14. UndopmanronHsiit nopran MuHHcTepcTBa 00pa3oBaHUs M Hayku Poccuiickoit

Oenepanun — http://Munobpuayku.pd/.

15. Unpopmanmonnsiit  nopran denepanbHoil  cinyxObl MO Hag3opy B chepe

obpasoBanusiu Hayku (Pocodpraazop) — http://obrnadzor.gov.ru/

16. NnpopmariioHHbI# pecypc «ObpazoBaHue Poccun» —

http://ru.education.mon.gov.ru/.

17. llopran PI'BY denepanbHOro meHTpa 00pa30BaTENBHOTO 3aKOHOJATENbCTBA —

http://www.lexed.ru/.

18. ITopran npodeccuoHanbHOro cor3a padoTHUKOB 00pa3oBaHus U Hayku Poccuiickoil

deneparun — http://www.ed-union.ru/.

19. llopran @enepanbHOrO LEHTPa HHPOPMALMOHHO-0OpPA30BATENbHBIX PECYPCOB —

http://fcior.edu.ru/.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOU JUCIIUITJIMHbI

Pe3yabTaTsl ()quelmsl3 | Kputepumn onenku | MeToabI OlIeHKH

Hepeqem, 3H3HHﬁ, 0CBAMBACMBIX B paMKax TUCIHHUIIJIHHBI

3HaTh:

«OTmmyHo» —  Teoperuyeckoe | OLEHKA BBITOJIHEHWS
OCHOBHBIC MCTOIbI M CPEACTBA | colepiKaHUe Kypca OCBOCHO | IIPAKTHYECKOIO
00paboTku, XpaHEHUs, | IOJHOCTHIO, 0e3 npoOenoB, | 3alaHMsl,  PCLICHUC
nepenayu 51 HAKOIJIEHUsS | yMCHUSI  COPMHPOBAHBI,  BCE | CHTYAllMOHHOM
uH(bopMaLKH; IIPENYCMOTPEHHBIE  ITPOrPaMMOM | 33[a4M, IPOBEICHUE
HAa3Ha4Y€HUE, COCTaB, OCHOBHBIE | yucOHBIC 3aJaHUSA  BBIMOJHCHBI, | AUCKYCCHUM,
XapaKTEPUCTUKH KOMIIBLIOTEPA; KayecTBO X BBIIOJIHEHHS | MO3TOBOIO  IITypMa,
OCHOBHBIE KOMIIOHEHTEI | OILICHEHO BBICOKO. pelieHue
KOMITBIOTEPHBIX ceret, | «Xopomo» — CUTYaI[MOHHBIX
IMPUHIUIIBI MMaKeTHOM nepeaadun TEOPETUYECKOE COAEpKaHUE Kypca 3aJa4, KeﬁCOB,
JaHHBIX, opraHu3anuro OCBOEHO IIOJIHOCTBIO, 0e3 | BBIIIOJIHEHUE
MEXCETEBOI0 B3aUMOACHCTBUS; npo0OeNoB, HEKOTOphIE  3HaHMs | TBOPUCCKO-
Ha3HAa4YCHUC u IIPUHIUIIBI C(I)OpMI/IpOBaHBI HEJI0CTATOYHO, ITOHMCKOBBIX 3aIIaHPIfI.
HCIIOJIb30BaHUS CHUCTEMHOIO H | Bce IPENYCMOTPEHHEIE
PUKJIATHOTO IIPOrpaMMHOTO | rporpaMMoOil  ydueOHbIe — 3aJaHus
obecneueHus; BBIIIOJIHEHBI, HEKOTOPBIE  BUJBI
TCXHOJIOTHIO IIOUCKA | 3a4aHMH BBINOJHEHEI C OIIMOKAMHU.
uHpopmaruu B MHTepHer; «Y 10BJICTBOPHUTEIHbHO» -
IIPHHIHITBL 3alMTBL | TeopeTHUECKOE COAEPKAHUE Kypca
HH(OpMAIHH OT | ocBOEHO YaCTUYHO, HO
HECAaHKIIHOHUPOBAHHOIO HEOO0XOAUMBIE 3HaHUA
AOCTYIIa, chOpMUPOBAHBI, 0O0JIBIIMHCTBO
1IPABOBEIC aCIICKTRl | ppeTyCMOTPEHHBIX  IIPOrpaMMoit
HCII0IB30BaHUA oOyyeHHs  y4eOHBIX  3a/laHUil
MH(OPMAIMOHHBIX TEXHOIOTHH | primonmHeHo, HEKOTOpbIE u3

U IPOTrPaMMHOI0 00eCTIeYeHNUs;
OCHOBHBIC IIOHATUA
aBTOMAaTH3UPOBAHHOM
00paboTKku nHGOpMaIuy;
OCHOBHBIE YTPO3bl M METOMAbI
obOecnieueHrs MHPOPMAIIMOHHOM
0€30IM1acCHOCTH.

BBINIOJIHEHHBIX 3aJaHUIl conepKaT
OLLIMOKHU.
«HeynoB/1eTBOPUTEIBHO» -
TEOPETHUUECKOE COJepKaHUE Kypca
HE OCBOEHO, HEOOXOIMMbIE 3HAHUS
He c()OpMUPOBaHbI, BHINOJIHEHHbIE
yuyeOHble  3aJaHus  COJAEp)KaT
rpyOble OIIMOKH.

Hepeqeﬂb yMEHHﬁ, 0CBaAaMBACMbIX B paMKax THCHUIIJIMHBI

VYMmeTs: «OTIMYHO» — TEOPETHUUECKOE | DKCIIEPTHOE
HCII0JIb30BAaTh colepKaHMe  Kypca  OCBOEHO | HaOJIOJCHUE 3a
MH(OPMaLMOHHBIE PECYPCHI IS | MOTHOCTBIO, 0e3 npo0eIioB, | XOAOM  BBIIOJHEHHS
MOMCKa 151 XpaHeHus | ymMmeHHs  C(HOPMHPOBAHBI,  BCE | IPAKTUYECKON
HH(OpMALHH; NpPEyCMOTPEHHBIE  IIPOrPaMMoii | PabOTEI, COCTaBIEHHE
00pabaTeiBaTh ~ TEKCTOBYIO M | y4eOHbIE 3aJaHMs BBLINOJHEHEI, CXEMBI-
TaOMYHYI0 HHPOPMAIIHIO; Ka4eCTBO ux BBIIIOJIHEHUS | KOHCIIEKTA.
HCII0JIb30BaTh JCIIOBYIO | OIIEHEHO BBICOKO. NOATOTOBKA

rpadguky u MyJIbTAMEHA | «XOpOoLIo» — TEPMHHOJIOTUYECKOTO
nH(}OpMAIIHIO; CJI0OBapsl.

3 JInanocTHBIC PE3YNBTAThI 00YYAIOIIMXCS YIUTHIBAIOTCS B X0OJI€ OIIEHKH PE3YJIbTATOB OCBOCHHSI YI€OHOM

JUCIATIIINHBL.
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CO3/aBaTh NPE3ECHTAIUY;
MPUMCHSITh AHTUBUPYCHBIC
CpEeICTBA 3aIIUTH HHPOPMAIUH;
YUTaTh (MHTEpIPETUPOBATH)
uHTepderic
CHEHATH3UPOBAHHOTO
POrPaMMHOTO o0ecrnieueHus,
HaXOJUTh KOHTEKCTHYIO MOMOIIIb,
paboTath ¢ JOKYMEHTAaIl1el;
MPUMCHSITh
CHelraln3upOBaHHOE
nporpaMMHoOe oOecrieueHue Jyis
coopa, xpaHeHUS U 0OpPabOTKH
UHPOpPMALIUU B COOTBETCTBUH C
M3y4aeMbIMH

poQeCCHOHAIEHBIMU

MOy ISIMH;

M0JIb30BaThCS aBTOMATH-
3UPOBAHHBIMUA cucreMmamMu
JICITOTIPOU3BO/ICTBA;

MPUMEHSATh METOJIBI U CPEJCTBa
3aIUTHl HTHPOPMALTIH.

TEOPETUIECKOE CONEpKaHue Kypca
OCBOEHO IIOJIHOCTBIO, oe3
mpoOesoB, HEKOTOpPhIE  YMEHUS
c(hOpMHUPOBAHBI HEJI0CTaTOYHO,
BCE PeyCMOTPECHHBIC
MporpaMMoil  ydeOHbIC 3aJaHus
BBIIIOJIHEHBI, HEKOTOpBIC  BUJIBI
3aJlaHU¥ BBITIOJIHEHKI C OINOKaMHU.
«Y/10BJIETBOPUTEIBHOY» -
TEOPETUYECKOE COJIEPIKaHUE Kypca
OCBOCHO YaCTUYHO, HO,
HEOOXOIUMBbIC YMEHHUSI pPadOTHI C
OCBOCHHBIM MaTepHaIoM
c(hopMUPOBaHBHI, OOJIBIITMHCTBO
MPETYCMOTPEHHBIX  MPOrPaMMOI
oOyueHuss  y4eOHBIX  3aJaHUil
BBITIOJTHEHO, HEKOTOpPBIC u3
BBINOJIHEHHBIX 3aJIaHUI COJIePIKAT
OIIUOKH.
«Hey/moB1eTBOPUTEIBHHOY -
TEOPETUYECKOE CONIepKaHue Kypca
HE OCBOEHO, HEOO0XOIUMbIC
yMeHusi  He  chopMUpOBaHBHI,
BEITIOJTHEHHBIC y4YeOHBIC 3aJaHUs
coJiepkaT rpyObie OMNOKH.
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